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AT MODSs and [n-charoes of the UTDs, Centers and Seetions are inslryeed
i complete the Selt Study Report related te thelr department al the earhiesi,
fhey should ulso take steps to undeitake actions required as per NAAU

eritorin and maintain files and records systematically as required. Tiws

shotdd alsoe ensure the follew up of the instructions wlu.cn are gived i
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3. DR (Development)
4. All HOD: of UTDs/Centres/Sections )
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Annexure — 1

June 2013

Reg:- Preparations for NAAC.

List of Instructions for Academic Year 2013-14

I. All UTDs are required to host at the University Web-site the followings:-

(1)
(i1)

(1ii}

(iv)

{v)
{vi)

{(vii)

(viii)

{ix)
(x)
{xi}

Updated Handbook Info related to their UTD{Center/Section,
Admission process, Fligibility, and fees of UTD = as well as
University Services for each offered course,

Curriculum, Objectives and Course plan of each paper taught it il
COUrsE,

Departmental Acadentic Calendar in line with Lniversity Calendar
013-14 for UTDs and that must also include (a) Schedule of
classes for the induction, oventation and remedial classes and e

enrichment course/progrant for advanced learners, (b) Schedule of

the departmental indoer and ouldeor Sparts, did chepnrtging!
culural activities, () Schedule of social outreach and extension
activities. (d) Schedule of qui;f.zes.-"ass]gnL1.1enls.f'3;r:)up-diSc:ussinns
and studen! seminars, (e) Schedule of class tests, (1) Scheduie of
End-Semester examination and (g) Schedule of declavation of
results of tests and examinations, and (h) Schedule ol feedbacks
from student,

Time Table of classes and tutorials for cach course,

Learning outcome of each course (For examples. {a} Upportunity
for higher studies, (b) Institutions, QOrganizations and Indusiries
for Placements, and (¢) Opportunitics to appear  in Compelitive
examinations),

Awvailable Computers and ICT resources,

Information of Library resources of UTI inclucing the CDs, Video
| ectures, e-Books and e-Jowmals,

Bio-data of the Facully,

Physical infrastructure,

Expertise available at the UTD for Consultancy,
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{xii) Research Arcas of cach Faculty,

{xiii) List research of publications, books monographs and chapter in
books of each Faculty during 2009-10 to 2012-13 geadeinic years,

(xiv) Analysis of latest Feedback from students for teaching learning
processes and suggestions on curriculum, and

{xv) Measures [or Quality Sustenance and Assurance,

2, PFach HOD to

(i) ensure regular up-date of the curriculum and course plans with
provision of academic Hexibility in the form of Electives, interdisciplinary
courses and COplional credits,

(i) ensure that each UTD Faculty maintains a Teachers Diary cum
Attendance Register and Laboratory Diary cum Attendance
Register,

(iii}) ensure that each UTD faculty enceurages and blends e-learning
resources and follows the stadent centrie learning apnroach.

(iv) ensure nientoring of each student- group ol 20 10 25 students tor

ihe academic. sociai and career problems,

(v) ensure that organization of the seminars and leetures of eminen
personalitics and subject experts,

(vi) plan the National and International Conferences, Workshops,
Faculty Develapment Programs and Social —Outreach and
extension activities,

(vii] cnsure the BEnergy Saving measures and maintenance of
greenr surroundings and campus,

(viii) ensure Adequate support facilities to-students,

(ix) ensure maintenance, cleanliness, and physical ambience of the
Infrastructure, and tegular maintenanee of all computers,
laboratory and class-room equipment,

(x) ensure formation of Student and Alumni Association in the
department,

{xi) ensure sofl skill and communication skills development in the
students,

(xii) ensure interaction with parents, alumni, employers, stakenolders
and Academic Peers,



(xiii) Sign boards for Vision. Mission, List of courses offered, List of

‘Toppers/Gold Medalists, List of Qualiliers in National Tests and
! Examinations, Top 10 Alumni and their positions al prosent,
Name of HODs in the past with durations of their tenure and

present HOD. )
I (xiv} ensure display of Ant Ragging posters, and names and contact
mobile numbers of Anti Ragging Committee menbers,
(xvi} ensure publication of a wall magazine with contributions from

students,
{xvii) ensure publication of Prospectus, and

(xviii) ensure imings and wark-culture of Faculty and Staff

3. All UTDs should also declare the cesults of January-Tung 2013 semester
latest belore the beginning of new Semester on Julye 1,2013.



